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Prep and Year 1 Administration Guidelines
Retell Task Outline 
Please read your students the story ‘Lost and Found’ by Oliver Jeffers or show them the video on YouTube.  Students will then retell the story through pictures, writing, and/or their own words using the A3 scaffold provided (Prep & Year 1 Lost and Found Retell Template.docx). You will need to assist younger non-writers by scribing, but they should all be able to illustrate what happened in the story. Encourage students to try writing if they can. Students must utilise the template provided to facilitate the moderation process. 

Retell Task ‌Guidelines‌ ‌
 ‌
To‌ ‌ensure‌ ‌that‌ ‌we‌ ‌are‌ ‌able‌ ‌to‌ ‌compare‌ ‌writing‌ ‌samples‌ ‌when‌ ‌we‌ ‌come‌ ‌together‌ ‌to‌ ‌moderate,‌ ‌please‌ ‌follow‌ ‌these‌ ‌guidelines‌:
· The‌ task itself ‌should‌ ‌not‌ ‌have‌ ‌been‌ ‌discussed‌ ‌with‌ ‌the‌ ‌students‌ ‌prior‌ ‌to‌ ‌their‌ ‌writing.
· Explain to your students ‌that‌ ‌they‌ ‌will‌ ‌be‌ ‌creating‌ ‌a‌ ‌retell‌. 
· Please‌ ‌seat‌ ‌students‌ ‌so‌ ‌they‌ cannot read ‌each‌ ‌other’s‌ ‌work.‌ ‌
· Students‌ ‌need‌ ‌to‌ ‌generate‌ ‌their‌ own ‌ideas. 
· If possible, students should draw and‌ ‌write‌ ‌independently‌ ‌(unless‌ ‌they usually receive support from a‌ ‌Teacher‌ ‌Assistant‌ ‌and/or‌ ‌use‌ ‌assistive‌ ‌technology).‌ ‌
· If you are scribing for a student who is not yet able to write independently, use the following question prompts to encourage the student to recall the sequence of events, identify characters and summarise the story’s beginning, middle and end: 
"Who are the main characters in the story?"
"What happened first in the story?"
"What do you remember happening next?"
"How did the story end?"
· Please‌ bring along any scribed retells, as well as student work samples, to the moderation session.‌ ‌ ‌
 ‌





Time‌ ‌Allocation

	
	Prep
	Grade 1

	Day 1 – Read or view the book
	20 ‌mins‌ ‌to‌ draw
	25 ‌mins‌ ‌to‌ draw

	Day 2 – Read or view the book
	20 ‌mins‌ ‌to‌ write/scribe
	25 ‌mins‌ ‌to‌ write/scribe


It could be completed in one session if you prefer.


Preparing for the Moderation Session on the 22nd of May
‌
1. Mark student work‌ ‌using ‌‌‌the‌ ‌appropriate rubric for the student’s year level. ‌
2. Select three samples of student work to the moderation session.
· one that you believe is above the expected standard.
· one that is at the expected standard (C).
· and one that is below the expected standard. 
3. De-identify the samples.
4. Prepare two or three copies of each sample to bring to the moderation session. 
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